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Printing Voucher Forms

e Vouchers can be quickly printed or saved to pdf format BEFORE submitting to Court.

¢ Once the voucher is submitted to Court, access is limited to the cover page of the
voucher.
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3. Refer to the Chart to determine the
name of the corresponding report. i.e. If
you are printing a CJA 20 voucher, then
you will see Form CJA20 in the
Reports section.

4. Click on the corresponding report.

Type of Form eVoucher Report
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5. A new tab will appear with the voucher. The options
to print and save appear on the top of the voucher. (If
this option does not appear, move your cursor to the

top of the voucher and it will appear.)
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6. To save the voucher click on the “disk™ icon.
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8. To print the voucher click on the “printer” icon.
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11. The original voucher appears for you to continue working.
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